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INTRODUCTION

accsiss eBs is the Accounting solution, to run in multiple locations across different states,
nations and continents, with complex network and diverse platforms. This version combines
the functionalities of all the small business version and more.

accsiss eBs is a low-cost, robust software for your business. For managing your customers,
receivables, sales and invoicing, inventory, purchases, expenses and payments, cash-flow,
accounts, financial statements. The component modules and functionalities are arranged for
quick and easy accessibility; it is user friendly but has layers of accessibilities depending on user
roles.

Key Features

e accsiss eBs supports unlimited number of users.

e [t can be deployed to manage multiple locations (branch networks).

e Users can access the software from anywhere in the world.

e accsiss eBs can be deployed both on the local intranet and online in the cloud (internet
implementation).

e accsiss eBs provides modules for the following;

Modules

e Inventory

e Expenses

e Cash flow

e Customer services

e Vendor services

o Sales/invoicing

e General ledgers

o Financial statements
e Bank journals

e Receivables/payables.



THE SOFTWARE PLATFORM

accsiss eBs is a web application. The software is designed to run both on the local intranet and on the
internet. On the back end, accsiss eBs runs on a HTTP (or a web) server and a database server (RDMS).
On the front-end the accsiss eBs runs on internet browsers.

DESIGN CONSIDERATIONS

accsiss eBs is designed to give the user the best experience possible in using automated total hospital
management software. The various possible departments and user groups are provided access to the
software through different segments on the homepage interface. The activities and functionalities
applicable to various departments and user groups are arranged in sections visible to only these groups.

The data entry interfaces and reports are designed to give the user a familiar feel. Access to the
interfaces are through point and click menu items. Users are also provided with a message board for
quick access to information concerning the patients.

RELEASE DATE
accsiss eBs was first released on May2012.

MINIMUM HARDWARE REQUIREMENTS
Installation of accsiss eBs both on the local intranet and the internet (cloud service/hosting) requires a
number of minimum hardware configuration.

Local Intranet

Server Side

The server should have the following minimum configuration:
100GB Hard Drive

1GB DDR

Dual Core Processing power

Client Side

The workstations or client should have the following minimum requirement:
20GB Hard Drive

500MB DDR

1250x700 pixel screen display.

Laser Jet Printer

Web Camera.

There must also be a functional local area network.

Internet (Cloud Hosting)



Server Side

The server should have the following minimum configuration:
10GB Hard Drive

20GB Monthly Bandwidth

Client Side

The workstations or client should have the following minimum requirement:
20GB Hard Drive

500MB DDR

1250x700 pixel screen display.

Internet access must be available for all computers in the network.

MINIMUM SOFTWARE REQUIREMENT
For successful installation of accsiss eBs, the following software must be provided on both the server
and the clients.

Server Side
1. HTTP Server (APACHE Server)
2. RDBMs (MySQL)
3. PHP
4. POP or SMTP Mail

Client Side
1. Internet Browser (Mozilla Firefox or Google Chrome)

DEVELOPMENT TOOLS

accsiss eBs was developed and tested with technologies for web application development. They include:
1. Apache HTTP Server

MySql

PHP

Javascript

HTML

ukwnN



GETTING STARTED WITH accsiss eBs

You can start accsiss eBs by opening your Mozilla firefox and typing your accsiss eBs URL as shown
below...

File Edit View History Bookmarks Tools Help
accsiss WAGhs

| ¢ WWW.CONSTRIAL ACCSISS, CDM|

3 csiss eBs

3 1siness Software | CCC STRUCTURAL AND STEEL FAB. N

You are to replace the above address with the accsiss eBs URL giving to you by the Administrator.



LOGIN

To log in, you are expected to fill the following form correctly as shown below....

oo nays | Iwum anapcs ueurs

idit View History Bookmarks Teols Help
siss WAGhs e

WWW. .CONSTRIAL ACCSISS.COM c ), getting started with aute card pr

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

User Login

User Name: name of the user

Password: sessssssssesl |

Location: | HEADOFFICE v

The name of the user should be replaced with username created before and the password field should
be filled correctly with your password. You are also required to select the location that you are logging
in from and click submit button.



ADMINISTRATION

Administration menu contains some other sub-menu items such as. Users, Customers, Vendors,
inventory, Departments, Gl Accounts, Branches, Cost enter, user list, Search customer and search
Inventory. To navigate to any of the listed sub-menus, point administration as shown below.

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports

Users...
Customers...
Vendors...
Inventory...
Cepartments...
GL Accounts. .
Branches. ..

Cost Center. .
Uszer List

Search Customers

Search Inventory

CQuotes...

Preforma..Invoices

112 accsiss eBs 1.0 | Mira Technologies Ltd | CCC STRUCTURAL
Reversze Sales




TRANSACTIONS

The transaction menu holds interfaces which could be used for real-time transaction on accsiss eBs such
as.

Receive/Expenses
Purchase... Expenses
Payments

Stock sales and invoicing.
Receipts

Adjustments

Transfers and

Gl posting reconciliation.

(€)@ constrial.accsiss.com/index.php @ || Q getting started with auto

accsiss eBs 1.0

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions

Receive/Purchases. ..
Purchases...Expenses
Payments...

Stock Sales...Inveoicing
r Mizc Sales...
Receipts...
Adjustment...

lobs

GL Posting/Reconcile...

Transfers Between Locations. ..

<
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REPORTS

Reports is a very useful menu item that could be used to view history of receivables, payables,
inventory, jobs and accounts.
File Edit View History Bockmarks

Tools Help
ractsiss WAGbs X

I -.:' Pt | " = -
L e | L) | canstrial.acesiss.com/index.php

accsiss eBs 1.0

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions
Receivables... ¥
Payables... "
Inventory »
Jobs "
Accounts "
o

<
++ 758, 621px [ 10 1366 = 768px




3.0 Administering accsiss eBs

Administration menuThis contains interfaces such as user, customers, vendors, Departments,
Gl Accounts, Branches, User list, Search customers, and search Inventory. The interfaces will be
explained further below.....

3.1 User sub menu- This interface is designed for creating and managing USER IDs. The creation
could be done thus...

Step 1: Open to your browser e.g. Mozilla fire fox or chrome.
Step 2: Type the following address............ to open the accsiss eBs Homepage.
Step 3: Log in as admin.

Step 4: Point Administration.

Step 5: click users.

Step 5: Fill the form accordingly as shown on fig 1

Step 6: click submit.

NB. The Reset button could be used to wipe off all the content of the fields.

€ ) (D | www.constrial.acesiss.com/UserPage.php [ Q, Search
User Registration Form
User Info
User Name: |kenbright Retrieve
Password: |eee Delete

Fig 1

Confirm Password:
User Role:

Location:

e |
MD b
HEADOFFICE v

Biodata
First Name:
Middle Name:

Last Name:

User Photo:

Info
kenechulkwu
chie
osuji |
Browse... | IMG-20160723-WAD051.jpg

photo

Contact Address:
Email:

Mobile Number:
Admin Head:
Admin Head Email:

32 old Ibeto Bank Nnewi
easycligl 1@gmail.com
07034723208

kc
sllmshad',ro_nme@yaho_o_._co_m[

© 2012 acesiss eBs | Design by Mira Technologies



3.2 Customers sub menu The customer sub-menu is used to register regular customers. The

following steps show how you can register a customer. The fields with asterisk are important
and must be filled to register a customer.

Step 1: Point Administration.
Step 2: Click customers.
Step 3: Fill customer info form

Step 4: Click submit

File Edit View History Bookmarks Tools Help

= X
accsiss WAGhs ¥ acesiss lx M n Facebook *® | M manual - iciconsultantltd.., X | -+
€ @ www.constrial.accsiss.com/CustomerPage.php @ Q Lenovo 5720 specification + ﬁ =] ¥+ 4 6 =

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Welcome, Ifeanyi Ife | Branch: HEADOFFICE

Administration Transactions Reports

Customer Registration Form

Customer Info

“CstomerD: B ||Retrieve

* Company Name: blessed dan
* Contact Person: Dan

* Address: lagos
City: @muwo odfin
state: Lagos

* Country: |Nig

* Telephone: [0170:0000000000(

Email: jexample@yahoa.com

Other Info

Customer Type:

© 2012 accsiss eBs | Dezigned by Mira Technologies

Fig 2



3.3 Vendors sub menu. This form is used to register new suppliers.
Procedure on how to register a supplier

Step 1: Point to Administration.

Step 2: Click Vendors.

Step 3: Enter vendor info as illustrated in fig 3

Step 4: Click submit

File Edit View History Bookmarks Tools Help
accsiss WAGhs X | accsiss 1x A acesiss lx b @l (c) what is vendors - Google.. X | [¥1 manual - iciconsultantftd.. ‘ +

« @ www.constrial.accsiss.com/vendars.php @ Q whatis vendors + f? B 4+ @

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Welcome, Ifeanyi Ife | Branch: HEA

Administration Transactions Reports

Vendor Registration Form

Vendor Info
* Vendor 1D: |.Retrieve.:
* Company Name: |chukas ltd
= Contact Person: [chuka
* Address: [mo

City: [owerri
state: |[Imo
* Country: [Nig

* Telephone: |080x0000000¢
Email: |example@gmail.com

Other Info

Vendor Type:

© 2012 accsiss eBs | Designed by Mira Technologies




3.4 Inventory sub menu.It manages the listing of all the goods in stock. This interface is used to
create records of all goods in stock.

Step 1: Point Administration.

Step 2: Click Inventory

Step 3: Enter Inventory info as illustrated in fig 4 registration
Step 4: Click submit.

NB: To create an item ID, it must be noted that special characters are not allowed and double
spacing too. But the use of /(forward slash) is accepted.

File Edit View History Bookmarks Tools Help
’acuiss‘l.n b

' é ::' i) constrial.acesiss.com/inventory.php c | Q, Search

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports

Inventory Registration Form

Inventory Info

* Item ID: 3 || Retrieve

= Itern Description: hp pavilion black |
Location: HEADOFFICE || Delete

Other Info
* Item Class: | Stock-Ttem v
Unit Cost: (80000 |
Unit Price: (100000 |
Category: |MAIN |

Begin Balance:

0 |
* Entry Date (DD/MM/YYYY): Jloav]/

2 accsiss eBs | Designed by Mira Technologies

Fig 4



3.5 GL Accounts sub menu. General ledger account is an individual books that make up your
accounts. This interface is used to create accounts such as e.g Cash, expenses, asset etc...

Step 1: Log in to accsiss eBs.

Step 2: Point Administration.

Step 3: Click GL Accounts.

Step 4: Enter GL Accounts info as illustrated on fig 5

Step 5: Click submit.

File Edit View History Bookmarks Tools Help
accsiss WAGhs X accsiss 1x x

& @ | www.constrial.accsiss.com/accounts.php c Q Search w B

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Welcome, Tfea

Administration Transactions Reports

Gl Account Registration Form

Gl Account Info
* Account ID: -Reetrreve
* Gl Account Name:
* Account Type:

Other Info

GroupName: [ ]

© 2012 accsiss eBs | Designed by Mira Technologies




3.6 Cost Centers sub menu. This enables the user to create projects and record of all the money
that pertains the project..

Step 1: Point to Administration.
Step 2: Click Cost Centers.
Step 3: Type Cost Center name.

Step 4: Click submit

File Edit ¥iew History Bookmarks Tools Help
accsiss WAGhs X accsiss1x X Gk

€ @ www.constrialacesiss.com/costcenter.php c Q Search

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports

Cost Center Entry Form
Please Enter a Valid Cost Center

Cost Center Info

* Cost Center: jnstrustion of Awolowo R
Location: [HEADOFFICE

© 2012 accsiss eBs | Design by Mira Technologies




4.0 Purchases menu

4.1 Stock Purchases sub menu. Stock purchases sub-menu is used to create the record of all

the stock items bought within a period of time. These are the actual goods you buy from

companies or suppliers. Steps to create Stock purchases.

Step 1: Point Transactions on the menu bar.
Step 2: Click Receive/purchases
Step 3: Fill the purchases form as illustrated in fig 7

Step 4: Click submit.

NB: The Add row button is used to add more rows to the form to enable the user to enter more

items.
File Edit View History Bookmarks Tools Help

accsiss WAGhs X | acesiss 1 X accsiss 1x X

& @ | www.constrialaccsiss.com/purchases.php

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions

* Supplier:

acesiss Tx

Reports

Purchase Form
Fields Marked * Must Be Filled

Supplier Info

ICISYS v

* Invoice No.:

* Entry By:
* Method of Payment:

Fayment Detail:

*Item Description *Qty

Transaction Info

de143

* Entry Date (DD/MM/YYYY): / /

Cash v
[ ]

*Unit Price

X | acesiss 1x X ‘ 5 Purchases - Google Sear

@ Q Purchases 3 % B8

IfeanyiIfe |

*Amount

[PISTON AND RINGS BLACK 200 + [2

|7000

14000 [ e

Amount Paid :

* Purchases Acct :

Discount:
* Payable:

[ ]

PAYABLE v

14000) * Total Ammount:
PURCHASES v

|Add Row‘ |Suhmit| |Reset|

* Inventory Acct:

14000
INVENTORY ~

Fig 7



4.2 Expenses sub menu.This is used to create and keep records of expenses made by an
organization over a period of time. The user is expected to specify the particular expenses
account that he or she is creating e.g Purchases, Office expenses, sales tax etc...

Step 1: Point Transactions.
Step 2: Click Purchases/Expenses.
Step 3: Fill the expenses form as illustrated in fig 8

Step 4: Click submit.

File Edit Miew History Bookmarks Tools Help

accsiss WAGhs % X X G Purchases - Google Searct

* w8 9

* | accsiss 1x accsiss Tx accsiss 1x X accsiss 1x

& & | www.constrial.accsiss.com/expenses.php @ Q Purchases

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

IfeanyiIfe | Br

Administration Tranzactionz Reportz

Expense Form

Fields Marked * Must Be Filled

Supplier Info

* Supplier: |ICI SYS ~

Transaction

* Invoice No.:

* Entry Date (DD/MM/YYYY):
* Entry By:

# Method of Payment:

Payment Detail;

*Item Description

*Qty

Info

3
3]/ [08]/
ici

Cash v
[ 1

*Unit Price

*Amount

[SATCHET WATER ~| |2

|50

[too |

Discount:
Tax Rate:
* Payable:

[ ]
[0.00 -]

PAYABLE

w

Amount Paid :
Tax Amount :

* Purchases Acct :

oo

* Total Ammount:

Cost Center:

Tax Account

PURCHASES v

‘Add R0w| |Submit| |Reset|

zigned by Mira Technologies

100

CIVIC CENTER ~

L ]




4.3 Payments sub menu. This is used to create the record of all the payments made to
suppliers. The user is expected to specify to which account was made to eg. Whether the it is
payable, Home expenses, Office expenses etc...

Step 1: Point Transactions.
Step 2: Click Payments.
Step 3: Fill payment form as illustrated in fig 9

Step 4: Click submit.

Eile Edit Miew History Bookmarks Tools Help
accsiss WAGhs 2| accsiss 1x M accsiss lx x 5 Purchases - Google Search > | -4

& @ | www.constrial.acesiss.com/payments.php @ QO Purchases 3 B K

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Ifeanyi

Administration Transactions Reports

Payments
Fields Marked * Must Be Filled

Supplier Info

* Supplier: |ICISYS ~

Transactinn-lnfn
* Ref No.: 45
* Entry Date (DD/MM/YYYY): (31 ]/ [08v]/
* Entry By: |ici
* Method of Payment: |Cash -
Payment Detail:

Discount: [ [amountpaid: 000 [eunitialmalence: p ]
* Payable: |PAYABLE w 4 * Cash Acct:

€ 2012 accsiss eBs | Designed by Mira Technologies




5.0 Sales menu

5.1 Stock Sales sub menu.lt is used to create records of all the sold stock items. The user is
required to select the department the he is making te sales from e.g Main or other
departments as the case may be. The stock sales could be done thus......

Step 1: Point Transactions.

Step 2: Click Sales/Invoicing.

Step 3: Fill Sales/Invoicing form as illustrated in fig 10
Step 4: Click submit

NB. when filling sales/invoicing form, user can select the customer name from the customer list
or he can choose to type the name of the customer if it doesn’t exist.

File Edit View History Bookmarks Tools Help
accsiss 1.x ¥ & Purchases - Google Search | +

€ @  www.constrial.acesiss.com/sales.php c Q, Purchases 2 B8 ¢

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports

Sales/Invoicing Form

Fields Marked * Must Be Filled

Customer Info

* Customer: |greg marting -~

Transaction Info
* Invoice No.: |5
* Entry Date (DD/MM/YYYY): 31| [ |08 | [
* Entry By: |ici
* Method of Payment: @
Payment Detail:
* Select Department: | MAIN »

Item ID *Item Description *Qty *Unit Price *Amount SN
[Hp laptop |Hp laptop Black I 150000 150000 A
Discount: | |Amount Paid : [150000 * Total Amount: [L50000
* Receivable: |RECEIVABLE W * Sale Acct : | SALES ~ * Inventory Acct: |INVENTORY ~

|Add R0w| |De|ete Row‘ |Submit| |Reset|

© 2012 accsiss eBs | Designed by Mira Technologies

www.miratechnologiesng.com

Fig 10



5.2 Misc Sales sub menu. This form is used to create records of other sales which company may

not be dealing with e.g Items are not in stock.
Step 1: Point Transactions.

Step 2: Click Misc Sales.

Step 3: Fill Misc Sales form as illustrated in fig 11

Step 4: Click submit.

File Edit View History Bookmarks Tools Help

acesiss Tx ¥ 5 Purchases - Google Search > | Mew Tab X | &

€ @ www.constrialaccsiss.com/othersales.php

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Transactions Reports

c

Q. Purchases 2> f

Misc Sales Form
Fields Marked * Must Be Filled

Customer Info

* Customer: |greg martins

Transaction Info

* Invoice No.: 2

* Entry By: |ici

* Method of Payment: |Cash ~

TR
* Entry Date (DD/MM/YYYY): [31~]/ /(2016 |
i ]

|Add R0w| |Suhmit| |Reset|

*Item Description *Qty *Unit Price *Amount
[SATCHET WATER ~| |4 |[z0 |lo |
Discount: Amount Paid : 60 * Total Ammount: 80
Tax Rate: [0.00 ~ Tax Amount : Cost Center: | CIVIC CENTER
* Receivable: |RECEIVABLE ~ * Sale Acct : |SALES ~ Tax | OFFICE EXPENSES ~




5.3 Income sub menu.keeps record of money received, especially on daily basis, for work or
through investment.

5.4 Reciepts sub menu This is a written acknowledgment that shows goods that has been paid
for, issued to customers. The steps belows shows how you can generate receipts on accsiss eBs.

Step 1: Point to Transactions.
Step 2: Click Receipts
Step 3: Fill the Receipt/payment form as illustrated in fig 12

Step 4: click submit.

File Edit View History Bookmarks Tools Help
accsiss 1x & Purchases - Google Search ¢ | & meaninig of reciepts - Go... X | 4

€ | @  www.constrial.accsiss.com/receipts.php ¢ 9 meaninig of reciepts 2 Wl B

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports
Receipts/Payments
Fields Marked * Must Be Filled

Customer Info

* Customer: |greg martins

Transaction Info

* Ref No.: 5
* Entry Date (DD/MM/YYYY): [31+]/ [08~]/
* Entry By: |ici
* Method of Payment: |Cash v
Fayment Detail:

Discount: l:lAmount Paid : * Initial Balance: 57700
* Receivable: [RECEIVABLE v * Cash Acct:

Reset

© 2012 accsiss WAGbs 1.0 | Designed by Mira Technologies




6.0 Transfers menu

6.1 Transfer between Locations sub menu.This interface is used to record goods transferred
from one location to another location of the same organistion e.g user might decide to transfer
some goods from head office to any branch within or across the area. Steps on how the
transfer could be done.

Step 1: Point Transaction

Step 2: Click Transfer between locations.

Step 3: Fill the Transfer form as illustrated in fig 13
Step 4: Click submit.

NB.When entering info on transfer inventory form, the Source and Destination options cannot
be same as shown on fig 13. The source shows (where the goods is gotten from) and
destination( where the goods is been taken to)

File Edit View History Bookmarks Tools Help
'ac(_siss‘l.)( x

@ constrial.acesiss.com/transfer.php c Q, Search ﬁ E ¥+ #

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Ifeanyi If

Administration Transactions Reports
Transfer Inventory Form
Fields Marked * Must Be Filled

Location Info

* Source: |HEADOFFICE w

* Destination: | UYO vl

* Reference No.:
* Entry Date (DD/MM/YYYY):
* Entry By: |ici |

*Itemn Description *Qty *Unit Cost
|hp pavilion black v/[100 |ls00oo |
* Inventory Acct: |INVENTORY vl

Add Row| [Submit| [Reset]

© 2012 accsiss eBs | Deczigned by Mira Technologies

Fig 13



6.2 Transfers between Departments sub menu.This is done in big orgnizations that has been
departmentalized into number of units. They might decide to transfer some commodities from
one department to another department that might be dealing on different item entirely. Steps
to do transfer between departments.

Step 1: Point Transactions.
Step 2: Click Transfer between Departments.

NB. The source in the transfer form is MAIN because the transfer is done within same office of
the organistion.

Step 3: Select the department in destination options.
Step 4: Fill the rest of the form and click submit.

File Edit View History Bookmarks Tools Help
’acsiss‘l.)( X

. (- :. ':!: constrial.accsiss.com/transferdepartment.php o Q, Search ﬁ' E

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports

Departmental Inventory Transafer Form
I_=ie_ld_s _Mark_.ed i Must Be FiII_t_ad_

Department Info
* Source: | MAIN vl

* Destination: | DELKON BATTERIES v|

Transaction Info

* Reference No.: |5 |
* Entry Date (DD/MM/YYYY): |23 v—| J 109w | /2016 v|
* Entry By: |ici

*Itemn Description Oty *Unit Cost
| LENOVO LAPTOP wli2 |[7o00q| |

* Inventory Acct: i]NVENTDRY vi

[Add Row| [submit| [Reset]

012 accsiss eBs | Designed by Mira Technologies

Fig 14



7.0 Jobs/Repairs menu

7.1 Jobs sub menu. This is useful addition to the software for those that does repair. It can keep
record of every job that comes in and out of the organiszation. It has three departments.

1. Front Desk or Recieptionist sub menu

The work of this department is to receive any job that comes in and register it properly.

2. Engineering sub menu

It is the work of the engineer to go through the registered job and examine it properly.

After the examination, he will toggle the status of the job to PENDING. Instantly, the software
will send an sms alert to the own with full information about the problem with the device and
the cost.

When the problem is rectified, the engineer would still need to toggle the status of the job to
completed. The system will send an sms to the owner, informing him that his work is ready for
collection.

3. Accounting/ Cashier sub menu

This section is where the owner can pay for the services renderd to him before collecting his
device. The billing and invoicing is done by the software.

NB. When creating job entry, it is done step by step. Each section has their own submit
button.



Steps on how to register a job

Step 1: Point Transactions
Step 2: Click jobs
Step 3: Fill the job entry form.

Step 4: Click submit

File Edit View History Bookmarks Tools Help

accsiss 1x X T

€& @ www.constrial.accsiss.com/s

Fig 15

Job Entry Form

Front Desk

* Job ID: [56 | Retrieve

* Fault Description: [screen problem
Serial Number: [a12344334chf
Part Mo.:
* Customer ID: |jc okeke
* Company Name: |Enter Name Only ~
* Warranty: |OUT »
* Supervisor Email: |
* Entry Date (DD/MM/YYYY): [31~] 7 [08+] 7 [2016 ]

* Entry By: [[feanyi Ife | Submit

Engineering Info

broken screen/replaced
* Description:

* Repair Cost: |9000 |

* Jab Status: |PENDING «

* Expected Delivery Date (DD/MM/YYYY): [31~]/[08 ]/ [2016 |

* Engineer: [ici | Submit

Accounting Info
= Ameunt Paid [L0000] |
Discount: |
= Payment Date (DD/MM/YYYY): [31~]/[08+]/ [2016 +]

* Account Info By: [Heanyi Ife | Submit

Reset



8.0 Stock Adjustments sub menu.This interface is used to make changes to stock items. You
can reduce or increase the number of an item in stock.

Step 1: Point Transactions

Step 2: Enter the ref no.

Step 3: Use Qty received to increase the stock and Qty supplied to reduce respectively
Step 4: Enter the information as illustrated in fig 16 .

Step 5: Click submit.
File Edit View History Bookmarks Tools Help

accsiss 1x A

€ | @ | www.constrial.acesiss.com/transactinventory.php e | Q Search

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports

Inventory Adjustment Form

Item Info
* Item: |ELUEGATE 600VA UPS v|

Transaction Info
* Reference No.: |45 |
Qty Received: 34
Qty Supplied:
* Description: |mistake in entries |
Unit Cost: (5000 |
* Entry Date (DD/MMAYYY): [31 ] 7 [08 ] /[2016 ]
* Entry By: |ici |

* Select Department:

© 2012 accsiss eBs | Designed by Mira Technologies




9.0 Returns menu.This interface contains record of all the goods returned to or from an organization.

9.1 Return Inwards sub menu The return inwards sub-menu is used to create the record of all items
returned to a company from their customers. Steps to create record of returned inwards items.

Step 1: Point Transactions
Step 2: Click Return Inwards
Step 3: Select the name of the customer that returned the item

Step 4: Enter the reference on the invoice issued to the customer on the very day the item was
purhased

Step 5: fill the other fileds asillustrated in fig 17 and click submit.

File Edit View History Bookmarks Tools Help

accsiss 1.x

' b constrial.acesiss.com/returninwards. php# (&) | Q, Search ﬁ’ E

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports

Return Inwards
Fields Marked * Must Be Filled

Customer Info

* Customer: |obejor v

Transaction-Info

* Ref No.: (1

* Entry Date (DD/MM/TYYY): [21 v 7[00 w] 7 [2016 v
* Entry By: |ici |

* Method of Payment: |Cash v|
* Select Department: | MAIN v!

*Item Description *Qty *Unit Price *Amount
| GENERATOR HOUSE vz |4000 |lsoon |

Discount: Amount Paid : | * Total Amount: (8000 |
* Receivable: | RECEIVABLE v/ * Sale Acct : |SALES v | * Inventory Acct: | INVENTORY v

[Add Row| [Submit| |Reset]

2 accsiss eBs | Designed by Mira Technologies

Fig 17



9.2 Return Outwards sub menu.This contains record of items returned to suppliers by the company.
Step 1: Point Transactions

Step 2: Click Return Inwards

Step 3: Select the name of the supplier from the supplier list

Step 4: Type the ref no

Step 5: Fill the remaining fileds correctly as illustrated in fig 18

Step 6: Click submit

File Edit View History Bookmarks Tools Help
'acc:iss‘l.)t >

{ N o : _ . o
L é ) (i) | constrial.acesiss.com/returnoutwards.php < Q, search

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Administration Transactions Reports

Return Outwards

Fields Marked * Must Be Filled

Customer Info

* Supplier: | Waltech Group »

Transaction Info
* Ref No.: |1 |
* Entry Date (DD/MM/YYYY): (23 |/ [09 v /(2016 v|
* Entry By: !'lci |

* Method of Payment: |Cash v|
*Itemn Description Oty *Unit Price *Amount
|hp pavilion black vz |lBoo00 /160000 |
Discount: Cl| | Amount Paid : [160000 |‘ Total Ammount: |16[]UCID |
* Payable: |PAYABLE v * Purchases Acct : | PURCHASES W * Inventory Acct: |]}\|VENTDRY v

[Add Row| [Submit| [Reset]

112 accsiss eBs | Designed by Mira Technologies

Fig 18



10.0 Gl Transactions. Gl Transaction as the name implied, shows the diiferent transactions made from Gl
Accounts. E.g Transactions from cash accounts, puchases, expenses etc...



11.0 Reports menu.The report menu shows the history of all the tasks performed over a period
of time. E.g. it can be used to view sales history made in a day, months, and years.

11.1 Receivables sub menu The receivable sub-menu shows the result of all the receivable
transactions made within a specific period of time.

11.1.1Customer List sub menu This shows the history of both active and non-active customers
that purchased item.

Steps to view the customer list
Step 1: Point Reports
Step 2: move your mouse to Receivables

Step 3: Click customer list

File Edit View History Bookmarks Tools Lté!p

accsiss 1.0

': 'é ':i_:' constrial. acecsiss.comy customerlist.php (6 Q, Seqrch

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

CUSTOMER LIST

CUSTOMERID COMPANY NAME CONTACTPERSON ADDRESS CITY STATE COUNTRY TELEPHONE
2 Waorld Nig Ltd Ben Alocha &8, Ibadan road, Ogudu Lagos Nigeria 07061339178 bena
3 obejor mathew nnewi north Nhewi Anambra Migeria 07034723208 | easy

© 2012 accsiss eBs | Designed by Mira Technologies

Fig 19



11.1.2 Customer Ledger sub menu This sub menu can be used to shows customer entire
transactions. The customer ledger contains debit, credit, and balance.

Steps to view customer ledger
Step 1: point Reports
Step 2: move down to Receivables

Step 3: Click customer Ledgers

File Edit View i—i’n;io:y Bookmarks Tools Heip

accsiss x

"] (i) | constrial.accsiss.com/customerreceivables.php ¢ Q Search f

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home | m |

CUSTOMER LEDGERS
Company Name: |greg martins vl From: 109 w|f To: I I

2 accsiss WAGbDs 1.0 | Dezigned by Mira Technologies

File Edit View History Bookmarks Tools Help

accsiss 1.x

i) | constrial.accsiss.com/customerreceivables.php e :va'ear':h ﬁ' B ¥ A& O .

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Ifeanyi Ife

Home | |

CUSTOMER LEDGERS
Customer: gteg martitis Flom: 3085 .00 21 2016.00 21
S/N ACCOUNTNAME | REFERENCE | TRANSACTIONDATE | DEBIT | CREDIT | UID | COMPANYNAME | PAYPARTICULARS BAL
Bal B/F: NGN -57700
Total : NGN 0 0 -57700
Email and SMS

Fig 20



11.2 Payables sub menu.The payable sub-menu shows the history of all the payable
transactions over a period of time.

11.2.1 Vendor List menu This shows the list of vendors the company purchase items from.
Steps to view vendor list

Step 1: Point Reports

Step 2: Move down to payables

Step 3: Click Vendor list

File Edit View History Bookmarks Tools Help

accsiss 1.0

(i) | constrial.acesiss. com/vendorlist.php c Q Search

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

VENDOR LIST
VENDORID | COMPANYNAME | CONTACTPERSON ADDRESS CITY | STATE | COUNTRY | TELEPHONE EMAIL VENDORTYPI
3 Waltech Group Godwin Eze 711 road, d close | festac | lagos Nigeria 08060309922 | godwineze@yahoo.com

© 2012 accsiss eBs | Designed by Mira Technologies

Fig 21



11.2.2 Vendor Ledgers sub menu. The Vendor Ledger sub menu contains financial transaction
of vendors

Steps to view vendor Ledgers

Step 1: Point Reports

Step 2: move down to Payables

Step 3: Click Vendor Ledgers

Step 4: Select the name of the vendor that you want to view the transactions
Step 5: Select date range

Step 6: Click submit

File Edit View History Bookmarks Icols Help

accsiss 1x

(i) | constrialaccsiss.com/vendorpayables.php & || Q Search TBe & &4 © & =

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Ifeanyi Ife |

Home |
VENDOR LEDGERS
Company Name: |Waltech Group. v]From: [23w]/[09 v]/[2016 v| To: [23w]/[09 v]/ 2016 ]

© 2012 accsiss eBs | Designed by Mira Technologies

X T [ acesiss Lx

& C | @ www.constrial.accsiss.com/vendorpayables.php

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

VENDOR LEDGERS
Supplier: ALL Date : 2016-09-22
S/N Name Ref | Debit | Credit Bal |
1 Waltech Group | 2 0 50,000 | -50,000
Total : NGN 0 50,000 | 50,000 |

© 2012 accsiss eBs | Designed by Mira Technologies

Fig 22



11.2.3 Purchases. This is used to display the history of purchases made by a company over a
period of time.

Steps to view purchases

Step 1: Point Reports

Step 2: move down to payables
Step 3: Click purchases

Step 4: Select the company, enter the department and the user that probably registered the
purchase.

Step 5: Click submit.

File Edit View History Bookmarks Tools Help

(i} | constrial.acesiss.com/purchasereport.php = Q, Search [ ﬁ

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home |

STOCK AND NON-STOCK PURCHASES REPORT
Company Name: | Waltech Group v| Department: |main | user: chinenye | From: f109 »|f|2016 »| To: I f[

012 accsiss eBs | Designed by Mira Technologies

File Edit View History Bookmarks Tools Help

accsiss 1.X

(i) | constrial.acesiss.com/purchasereport.php

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home |

Ifeanyi Ife |

STOCK AND NON-STOCK PURCHASES REPORT

Department: MAIN | Supplier: ALL | From: 2016-7-1 - 2016-09-23

S/N companyname | reference | transactiondate | user itemdescription quantity | unitprice | amount | discount | paymethod
i ICI 5YS 82620161 2016-08-26 icl BLUEGATE 600VA UPS 2 6,000 12,000 0 Cash
TOTAL: NGN 12,000

© 2012 accsiss eBs | Designed by Mira Technologies

Fig 23



11.3 Inventory menu. This interface is used to display all the items purchased e.g. Stock items,
non-stock items etc....

11.3.1 Item List sub menu. This interface is used to display list of all company’s item. It also
enables categorical listing e.g. you can decide to show the list of only stock items.

Steps to view item list

Step 1: Point Inventory

Step 2: Click item list

Step 3: Select category or you can decide to show all
Step 4: Select department

Step 5: Click submit

File Edit View History Bookmarks Tools Help

accsiss WAGhs 1.0 X

i) | constrial.accsiss.comyitemlist.php ¢ || Q search %8B &+ A& © O &

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Ifeanyi Ife Branch: HEADOFFICE

Home |

ITEM LIST

Category |[ALL v| | Departments [MAIN v

accsiss eBs | Designed by Mira Technologies

[ accsiss WAGbs 1.0

& (&} | ® www.constrial.accsiss.com/itemlist.php hig | :

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Ifeanyi Ife Branch: HEADOFFICE

ITEM LIST

Category: MAIN | Department: MAIN

ITEMID ITEMDESCRIPTION ITEMCLASS || UNITCOST || BALANCE || BEGINBALANCE || ENTRYDATE
001 BLUEGATE 600VA UPS Stock-Ttem 4900 197 200 2014-10-07
PISTON 200 || PISTON AND RINGS BLACK 200 Stock-Ttem 1000 2995 3000 2015-02-09
7 hp pavilion Stock-Item 75000 0 1] 2016-09-21

® 2012 accsiss eBs | Designed by Mira Technologies

Fig 24



11.3.2 Inventory Register sub menu.lt is used to show the history of a particular sales or
purchase.

Steps to view Invoice register.
Step 1: Point Reports

Step 2: Move to Inventory
Step 3: Click Inventory register.
Step 4: Enter the invoice No

Step 5: Select sales or purchase Step 6: Click submit

File Edit View History Bookmarks Tools Help

T

(i) | constrial.acesiss.com/inventorytransactionlist.php ¢ | Q, Search

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home |

INVOICE REGISTER
Invoice Mo.: 5345 Inv Type: From: /109w f To: |21 w|f /

i© 2012 accsiss eBs | Designed by Mira Technologies

Fig 25



11.3.3Stock Status report.This is used to show the status of all the stock items.
Step to view Stock status report.

Step 1: Point Reports

Step 2: Move to Inventory

Step 3: Click Stock Status report

Step 4: Enter the category name

Step 5: Select Department

Step 6: Click submit

File Edit Wiew History Bookmarks Tools Help

accsiss 1.x

-)-l (] constrial.acesiss.comy/stockstatus.php c Q search

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

INVENTORY STOCK STATUS REPORT
Category: imain | | Departments L@Ll To: |21 v! Fi |{]9 w | F i | 2016 v| | Submit|

12 accsiss eBs | Designed by Mira Technologies

File Ecit View History Bookmarks Tools Help

(@) | constrisl acesiss.com/stockstatus, php || Q seorch wBa ¥ & © &

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Ifeanyi Ifa | Branch: HEADOFFICE

INVENTORY STOCK STATUS REPORT
Department: MAIN | Date: - 2016-09-23

S/N ITEM BALANCE | COST VALUE
1 BLUEGATE 600VA UPS 197 6,000 1,182,000
2 hp pavilion 0 75,000 0
3 hp pavilion black -100 80,000 | -8,000,000
4 PISTON AND RINGS BLACK 200 2095 1,000 2,995,000

> accsiss ¢Bs | Designed by Mira Technologies

Fig 26



11.3.4 Stock History sub menu. The stock history sub-menu is used to show the history of a
particular item in stock. Steps to view

Step 1: Point Reports

Step 2: Move to Inventory

Step 3: Stock History

Step 4: Select the item of choice
Step 5: Select date range

Step 6 Click submit

File Edit View i—i’n;io:y Bookmarks Tools Help

accsiss 1x

"-| (i) | constrial.acesiss.com/stockhistory.php c Q Search . ﬁ’ =]
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Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home | m

STOCK HISTORY
e [ pavilon back Y rrom: [Bv]/ [089]/ [2556Y] T [Z59]/ [099]/ (5036

© 2012 accsiss eBs | Designed by Mira Technologies
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Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Ifeanyi Ife | Branch: HEADOFFICE

STOCK HISTORY

by Hs pavilnt oek Frome: QG B 25562005 b 23

ITEMID | ITEMDESCRIPTION | REFERENCE | TRANSACTIONDATE | QTYSUPPLIED | QTYRECEIVED | DEPARTMENT | BAL | AMT RECVD VALUE
3 hp pavilion black 1 2016-09-23 100 0 MAIN -100 0 -8000000
o]

© 2012 accsiss eBs | Designed by Mira Technologies
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11.3.5 Adjustments sub menu.This is used to show the history of Stock Adjustment made in a
particular department or location over a period of time.

Steps to view the Adjustment history

Step 1: Point Reports

Step 2: Move to Inventory

Step 3: Click Adjustments

Step 4: Type the department or location name
Step 5: Select date range

Step 6: Click submit

File Edit View History Bookmarks Tools Help

acesiss 1x

@ constrial accsiss.com/adjustmentlist.php (& Q, Search ﬁ E E 2
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Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home |

ADJUSTMENT HISTORY
Departmert: [MAN _ [rrom: [23v]/[09v]/[2016 ] To: [23v]/[09v]/ (2016 V]

File Edit View History Bookmarks Tools Help

. | constrial.accsiss.com/adjustmentlist.php

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home |
ADJUSTMENT HISTORY

D paktiie ol IMATN | FEGH 2016- U0 33 T0 20060921

[ s/N [ ITEMID | ITEMDESCRIPTION | REFERENCE | QTYRECEIVED | QTYSUPPLIED | DESCRIPTION | UNITCOST | ENTRYDATE | ENTRYBY | DEPARTMENT |
[+ T 3 1 nppavilionblack | 2 | 0 | 1 | errorin counting | 70000 | 2016-09-23 | ici | MAIN |

@ 2012 accsiss eBs | Designed by Mira Technologies
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11.3.6 Sales History sub menu. The sales history sub-menu is use to display the history of all
the sales made within a period of time. Steps to view Sales history

Step 1: Point Reports

Step 2: Move to Inventory

Step 3: Click Sales History

Step 4: Enter name of company to view sales history or leave it blank to show all sales history
Step 5: Enter user name of sales person

Step 6: On the category tab, use wild card (%) to display all items.

Step 7: Select time Range and submit.

File Edit View History Bookmarks Tools Help

accsiss 1K

L 3 | (i) | constrial acesiss.com/mainsales.php ¢ || Q Search B +$ & ©
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Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home |

STOCK AND NON-STOCK SALES REPORT
Company Name: l:l Sales Person:  ici Category: @ From: |23 w {f 2016 v | To: |23 w |/ |09« /f|2016 v

» accsiss eBs | Designed by Mira Technologies

File Edit View History Bookmarks Tools Help

accsiss 1.4

" | constrial.accsiss.com/mainsales.php

accsiss eBs
Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home | Print

Ifeanyi Tf

STOCK AND NON-STOCK SALES REPORT

Department: % | Sales Person: ici | Customer: | From: 2016-09-7 - 2016-08-23

S/N companyname | reference | transactiondate | user itemdescription quantity | unitprice pay hod | department | unit cost | total cost | G profit
2 DEP: MAIN
3 EDU JOS 5 2016-09-23 ici hp pavilion black 1 100,000 | 100,000 Cash MATN 80,000 80,000 20,000 |
4 greg martins & 2016-09-23 ici hp pavilion black i 100,000 | 100,000 Cash MATN 80,000 £0,000 20,000 |
TOTAL: NGN 200,000 160,000 40,000
JAMOUNT RECEIVED: NGN]| 200,000

©® 2012 accsiss eBs | Designed by Mira Technologies

Fig 29



11.3.7 Transfer History sub menu.This submenu is used to display the history of stock items
transferred from one location or department to other.

Steps to view Transfer History
Step 1: Point Reports

Step 2: Move to Inventory
Step 3: Click Transfer history
Step 4: Select time range

Step 5: Click submit.

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home |
INVENTORY TRANSFER REPORT

? accsiss eBs | Designed by Mira Technologies

accsiss eBs

Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

INVENTORY TRANSFER REPORT

From: 2016-09-23 - 2016-09-23

S/N SOURCE DESTINATION REFERENCE | USER | TRANSACTIONDATE ITEMID ITEMDESCRIPTION | QTY COST
1 HEADOFFICE UvQ 1 ici 2016-09-23 3 hp pavilion black 100 80000
P HEADOFFICE UyQ 1 ici 2016-09-23 9] ]
3 HEADOFFICE UyQ 1 ici 2016-09-23 0 0
4 HEADOFFICE UyQ 1 ici 2016-09-23 0 0
5 MATN DELKON BATTERIES 5 ici 2016-09-23 LENOVO LAPTOP LENOVO LAPTOP 2 70000
Total: NGN 150,000

© 2012 accsiss eBs | Designed by Mira Technologies

Fig 30



11.4 Jobs sub menu. This is used to show job histories. e.g. pending and completed jobs.
11.4.1 Job Lists sub menu.This displays reports about a job or the entire job.

Steps to view the job history

Step 1: Point Jobs

Step 2: Click Job List

Step 3: Select the job status

Step 4: Select date range

Step 5: Click submit.

View History Bookmarks Tools Help

accsiss 1.0

)] constrial.acesiss.com/servicereport.php e Q Search
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Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

Home |

JOBS REPORT
Job Status | COMPLETED ~ | From: 709 v] /(2016 | To: [21w]/ /2016 v
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11.4.2 Job Lists by Serial Number. This sub-menu is used to show job history by using serial
numbers.

Step 1: Point Reports

Step 2: Move your mouse to jobs

Step 3: click Job Lists by Serial Number
Step 4: Enter serial number

Step 5: Select date range.

Step 6: Click submit.

File Edit View History Bookmarks Tools Help
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=)D constrial.acesiss.comy/servicereportbysn.php c | Q Search
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Business Software | CCC STRUCTURAL AND STEEL FAB. NIG. LTD

JOBS REPORT BY SERIAL NUMBER
Serial Number [B3467849995468h | From: [21w]7/ /12016 v| To: [21 |/ (08 v/ [2016 v
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11.4.3 Job Status Ledger. This sub-menu is used to show the history of a job according to their
status. e.g. Pending or completed jobs.

Steps to view Job Status Ledger

Step 1: Point reports

Step 2: Move your mouse to jobs

Step 3: Click Job Status Ledger

Step 4: Enter the name of the company that the job is registered with
Step 5: Select status and date range

Step 6: Click submit
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11.4.4 Job Income Detail. The job income detail is a sub-menu item that is used to display
money realized from jobs, starting from the pending job to completed jobs. This menu can help
the user to know the amount realized from all the completed and pending jobs.

Step 1: Point Reports

Step 2: move to Jobs

Step 3: Click Job Income Detail

Step 4: Select the status of the job you want to view the income details.
Step 5: Select date range

Step 6: Click submit
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11.5 Accounts menu

11.5.1 Account List.The account list sub-menu is used to display all the created account names
and their types.

Steps on how to view the account list
Step 1: Point Reports
Step 2: move your mouse to Accounts

Step 3: Click Account List
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11.5.2 GL Ledgers sub menu.This is used to show the history of all the transaction made under
a particular account type over a period of time. How to view it

Step 1: Point Reports

Step 2: move your mouse to Accounts
Step 3: Click GL Ledgers

Step 4: Select the account type

Step 5: Select date range

Step 6: Click submit
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11.5.3 Cost center report sub menu.The cost center report is used to show a cost history of a
particular project. It indicates how much was spent on a project and profit made

Step 1: Point reports

Step 2: Move your mouse to Accounts
Step 3: Click Cost center report

Step 4: Enter the name of the project
Step 5: Select date range

Step 6: Click submit
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11.5.4 Income statement sub menu.The income statement shows how money flows in a
business.

Step 1: Point Reports
Step 2: move your mouse to Accounts
Step 3: Click Income statements

Step 4: Select date range and click submit.
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INCOME STATEMENT
From: 2016-09-23 To 2016-09-23

DESCRIPTION | DEBIT (=N=) | CREDIT (=N=)
INCOME
PHONEREPAIRS i
SALES 200,000
EXPENSES
COST OF SALES 160,000
HOME EXPENSES 0
OFFICE EXPENSES 6500
PURCHASES 0
TOTAL 160,600 200,000
PROFIT | LOSS 39,400
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11.5.5 Trial Balance sub menu. This is used to show the statement of all the debit and credit
accounts.

Steps to viewTrial Balance
Step 1: Point Reports

Step 2: Move to Accounts
Step 3: Click Trial balance

Step 4: Select date range and click submit
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CASH
CASH
CasH -,612,600
CASH -,612,600
CASH TOTAL -,612,600
FIXED ASSET
FIXED ASSET TOTAL [ 0]
CURRENT ASSET
FIXED ASSET TOTAL | 0]
ASSET TOTAL | -612,600 |
RECEIVABLES
RECEIVABLE
RECEIVABLE -57,700
RECEIVABLE -57,700
RECEIVABLES TOTAL -57,700
INVENTORY
INVENTORY
INVENTORY I 912,000 |
INVENTORY [ 912,000 |
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11.5.6 Balance sheet sub menu.This is used to display the description of all assets and
liabilities.

Steps to view Balance sheet

Step 1: Point Reports

Step 2: Move your mouse to Accounts
Step 3: Click balance sheet.

Step 4: Select date range
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DESCRIPTION | DEBIT (=N=) [ CREDIT (=N=)

CASH
CASH
CASH -,612,600
CASH -,612,600
CASH TOTAL -,612,600
FIXED ASSET
FIXED ASSET TOTAL [ 0
CURRENT ASSET
FIXED ASSET TOTAL [ 0
ASSET TOTAL [ -612,600 |
RECEIVABLES
RECEIVABLE
RECEIVABLE -57,700
RECEIVABLE -57,700
RECEIVABLES TOTAL -57,700
INVENTORY
INVENTORY
INVENTORY 012,000
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